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DEPARTMENT OF HEALTH AND HUMAN SERVICES
RECRUITMENT

The National Institute of Health (NIH)

Police Division
 
( NIH is now accepting applications for
Police Officers at their Rocky Mountain Lab in Montana. Positions start at the GS-7, salaried from: $31,830 to $41,380; GS-8:  $35,252 to $45,828; and GS-9:  $38,936 to $50,617.

(Benefits include – annual leave, paid holidays, vacation, health benefits, sick leave, annual cost of living increases, within-grade increases, retirement, thrift savings plan, and much more.

( Applications will be accepted until all positions are filled.

(To apply, interested applicants may access the police officer web site at http://www.nih.gov/od/ors/dps/police/jobs.htm to obtain a copy of the vacancy announcement, supplemental questionnaire, and other essential information.

You may also visit us at our Rocky Mountain field location at:
National Institute of Health

Rocky Mountain Lab,

902 South 4th Street,

Hamilton, Montana 59840
for an interview on September 24th and 25th 2003, between: 9:00 a.m. and 3:00 p.m., please e-mail rowlandc@mail.nih.gov for an appointment.
( DHHS is an Equal Opportunity Employer                                                                   August 2 8, 2003


 

Link to 612 Application – PDF Format:

http://www.opm.gov/forms/pdf_fill/of0612.pdf
Link to 612 Application – Word Format:

http://www.opm.gov/forms/word/of612.doc
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INFORMATION NEEDED TO COMPLETE THE N.I.H. POLICE BACKGROUND QUESTIONNAIRE

A. Documentation:

1. Photocopy of Birth Certificate

2. Naturalization Certificate, Original and Photocopy (If Applicable)

3. High School Diploma (Original and Copy)

4. OFFICIAL College Transcripts

5. Driver’s License (Original and Photocopy)

6. Social Security Card (Original and Photocopy)

7. Military DD214 if Applicable (2 Copies)

8. Performance Evaluations for 2 Years, if Applicable (2 Copies)

9. Original and Photocopy of Police Academy Graduation Diploma

10. Original and Photocopy of Current Police Credentials (If Applicable)

11. Originals and Photocopies of All Law Enforcement related Certifications

A. Marital Status

1. Name and personal information on current spouse or dating partner

2. Name and personal information on former spouse(s)

3. Dates and locations of marriages and divorces

A. Family of Applicant

1. Name, age and relationship of all dependants

2. Personal information on mother, father and siblings

3. Personal information on person(s) that raised you if other then parents

A. Current and Former Addresses

1. List most current address and go back 10 YEARS.  Include COMPLETE addresses, including zip codes and the dates you lived there. 
A. Education

1. List the name and complete addresses, including zip codes, of all high schools/vocational schools attended

2. List the names, complete addresses, including zip codes, of all colleges/universities attended

3. List credits and/or degrees obtained from each college/university

4. If claiming fluency in any foreign language, provide names and addresses, including zip codes and phone numbers, of two references that can verify your claim.

A. Military

1. List branch of service, years of service, all duty locations, names, addresses and phone numbers of supervisors (If applicable), your job title and rank

2. List all article 15’s or other disciplinary actions and be prepared to explain them in detail

A. Motor Vehicle Information

1. List make, model, tag number and state registered for each vehicle in your household.

2. Provide your vehicle insurance information

3. Provide information on your current and all former driver’s licenses held

4. Provide information on ALL traffic citations and at fault accidents that you’ve had.  Include violation, date, location and issuing agency

A. Criminal History

1. Provide detailed information if you have ever been arrested, interviewed, interrogated, detained, indicted, convicted or received a criminal citation.

2. Provide detailed information on all criminal acts committed, ever in your life, whether caught or not

3. Provide detailed information regarding all court papers that have been served on you.  Disregard cases in which you testified on behalf of the prosecution as a law enforcement officer.

A. Drug Usage

1. Provide detailed information on ALL illegal drugs that you have used during the course of your life, including the number of times used and the date last used.

2. Provide detailed information concerning your involvement (other then use) with illegal drugs.

A.  Gambling

1. Provide detailed information on your gambling habits

A. Financial Status

1. Provide information on all checking and savings accounts

2. Provide the date(s), amount(s) and who payable to on all returned or bounced checks

3. List your monthly rent/mortgage payment

4. List all sources of income

5. Provide detailed information on any Bankruptcies filed

6. Provide detailed information on child support or alimony 

7. Prepare to list the names and addresses, including zip codes, of all creditors, from every bank or lending institution that you borrow money from

A. Employment Background

1. Starting with the most recent, list ALL jobs that you have held since you started working

2. List the name, address, with zip code, working phone number, your title, supervisors name, the dates employed and your reason for leaving

3. For your most recent or current job, list the personal information of two co-workers

4. If a previous employer is no longer in business, please indicate as such

5. Account for all periods of unemployment.

6. Include all part time and volunteer positions

7. Provide detailed information on any terminations, suspensions or DISCIPLINARY ACTIONS against you.  *For the purposes of this investigation, a disciplinary action includes all written reprimands, written counseling’s or verbal counseling’s

8. Explain in detail any resignations under negative circumstances

9. Explain any extended work absences for anything other then medical reasons

A. Law Enforcement Related Training

1. List all relevant training to include but not limited to:  CPR/First Aid, Emergency Driving, Firearms, Counseling, Legal Training, Martial Arts, Etc.

2. Provide us with copies of certifications (If applicable) for all relevant training

A. Other Law Enforcement Agencies in which You’ve Applied

1. Provide the name, location, steps taken, background investigator, phone number and current status on ALL police, sheriff, fire department or corrections positions in which you have applied

2. Provide information on ALL polygraph/truth verification exams that you have taken.

A. References

1. Provide the names, complete addresses, including zip codes and telephone numbers on 3 character references not related to you or otherwise mentioned in this investigation

2. Provide the names, complete addresses, including zip codes and telephone numbers on 3 friends not related to you or previously mentioned in this investigation

3. Provide the names, addresses, including zip codes and telephone numbers of 3 neighbors not previously mentioned in this investigation

A. Current and Former Police Officers

1. Explain in detail all departmental suspensions

2. Explain in detail all departmental disciplinary actions, including both verbal and written discipline

3. Explain in detail you involvement in any internal investigations

4. Explain in detail ALL departmental motor vehicle accidents

5. List all assignments that you’ve had while employed as a police officer

6. Explain in detail all performance evaluations where you were rated less then satisfactory

7. Explain in detail all situations where you have been interviewed or interrogated by an internal affairs investigator

8. Explain any service weapon discharges, whether on duty or not, excluding training

9. Explain in detail all untruthful statements made regarding your actions as a police officer

10. Explain all incidents where you have been charged or investigated for the use of excessive force

